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Anytown, ID,Month, Date and Year: 

A (type) Advisory Committee has been (is being) formed to assist the institution in 

providing guidance and assistance to Professional-Technical Education in (school) (institution ). 

(Name of individual) has been named (or elected) to head a group of laypersons who will serve in 

an advisory capacity to the Professional-Technical program(s) within the (school) (institution). 

"Today's rapidly changing society requires that (schools) (institutions) and the communities they 

serve work closely together in Professional-Technical Education," says (school) (institution) 

(official). 

Other individuals serving on the (name) Advisory Committee are: (give names, types of business 

they represent and their capacity on the committee).


